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PR ool I kick off my day.
S J Jvo‘ I get to my office/desk.
8ged)] oo Jeall sag Tu] I start my day at work by taking a coffee
PSRV I have to check my email.
plel! 456 sl I prepare my to-do list.
§ ol LB e s 13k What’s on my to-do list?
| PR JS-’?K I schedule my day.

I ol a2 ] il g i) ol ke

RTINS [ P[5 P SOPSUPL JUF SR W P WS O P Y P - 55 03 gl oYl 8,3 5 LS :,LSEMT&AS%EJI Jobss a3

s Mol 9){4)‘

Office mates
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Colleagues
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Team members
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My boss

I gotacoffee Jsi L,y gl «cliy )8 sLias] a0 Byedl)] puionion <Ll 2o Jwill get a coffee with my team members « o> s

lzluall 130 2yine ma 5g0dll ooy &bl = «with my boss this morning
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I have a meeting with my boss.
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I was invited to a meeting.
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I have a meeting with the bank.

I have a meeting with my lawyer.
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I have a phone call with ....
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I have two Zoom meetings.
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I have to finish a report. @
I have to prepare areport. @
I have to write a report. @
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0l slgw (L have to prepare for my meeting/workshop/event.) dozdl oia plaseisl SblSl « gloa¥ puamill dolbw =S oy
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S paslaall sl I will have lunch with my team.

b Slas Jstsls I will get my lunch at home!

Jos slas g I have a business lunch.

el Opid dol il A coffee break

§ Liasy ma 8908l oy ob el b Would you like to get coffee together?
B Bsliall ag) me Jstsls I will take my wife out for dinner.
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